
Approval
(PIO)

(Completed 5-10 days prior to meeting
date)

Automatic Data
Processing (ADP)

Review daily Proxy Edge
database for non-voted

proxies
(SSA)

Proxy Monitor (PM)

Support staff and/or SSA
reviews website for avaliable

proxies/analyses

Receipt of Proxy Materials
(via postal service)

Support staff reviews and organizes
proxy materials according to meeting

dates, prints necessary advisory
analyses (may not be available until 10

days prior to meeting date), and
forwards to SSA for review/analysis

(Completed 3-5 weeks prior to meeting
date)

Receipt of Proxy Materials
(via website)

SSA reviews and prints available
proxies. Support Staff organizes and
prints necessary advisory analyses
(may not be available until 10 days

prior to meeting date) and forwards to
SSA for review/analysis

(Completed approximately 10 days
prior to meeting date)

Review/Analysis
(SSA)

(Completed 1 week prior to meeting
date)

Review/Analysis
(SSA)

(Completed 5-10 days prior to meeting
date)

Approval
(PIO)

(Completed 4-5 days prior to meeting
date)

Cast Votes Using ADP/Proxy Edge Database
(SSA)

(Completed at least 1 day prior to meeting date)

Cast Votes Using
Proxy Monitor Website

(SSA)

(Completed at least 1 day
prior to cut-off date)

File

Domestic Proxy International
Proxy

INTERNAL
WORKFLOW:

PROXY VOTING
PROCESS

Website
Approval/
Release

(Legal Office)

(Completed 2
weeks prior to
meeting date)

Attachment 3

Post Votes
to Website

(SSA/PIO)

(Completed 2
weeks prior to
meeting date


